Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Dralnage Boards and other Smaller Authorities™:
whaere the higher of gross income or gross expenditure exceaded £25,000 but did not exceed
£6.5 million; or

= wheare the higher of gross Income or gross axpendifure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance reviaw (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England thaf either received gross income or incurred gross expenditure
aexceeding £25,000 must complets Form 3 of the Annual Governance and Accountability Refurn at
the end of each financial year in accordance with Proper Pracfices.

2. The Armual Governance and Accountability Return is made up of three parts, pages 3to 6:
* The Anaual Internal Audit Report must be completed by the authority’s infemal auditor.
« Ssctions 1 and 2 must ba completed and approved by the autharity.
= Saction 3 is completed by the external zuditor and will be returned to the autharity.

3. The autharity miust approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Staternents, and both must be appraved and published an the authorily website/webpage
before 1 July 2622,

4. An authority with either grogs Incorne or gross expenditure excesding £25,000 or an authorily with
neither income nor expenditure exceeding £25,000, but which is unable to ceriify itseif as exempt, or
Is requesting a limited assurance review, must retum to the external auditor by email or post {not both)
no later than 30 June 2022, Reminder letiers will Incur & charge of £40 +VAT:
» the Annual Govarnance and Accountability Retumn Sections 1 and 2, together with
= a bank reconciliaion as at 31 March 2022
» an expianafion of any significant year on year varances in the accounting statements
» notification of the cammencement date of the period for the exercise of public rights
» Annual Intemad Audit Report 2021/22
Linless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any addiional documents neaded.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Gavernance and Accountability Sectiont, Section 2 and Secilon 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulalions 2015, autharitizs must publish the following information on

the authorily websitefwsbpage:

Before 1 July 2022 authorities must publisn:

= Notice of the period for the exergise of public rights and a declaration that the accounting statements
are as yet unaudited,;

= Seclion 1 - Annual Governance Statemant 2021/22, approved and signed, page 4

= Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

« Notice of canclusion of audit

* Section 3 - External Auditor Reporf and Cerfificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to aveid any potential confusion by local eleciors and interested
parties, that youz also publish the Annual internal Audit Reporl, page 3.

% b i
*for a compfele list of bodies that may be smaller authorities refer to schedule 2 fo the Logal AudE and Acceurtabliity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are faund In the Practifioners' Guide” which is updated from fime 1o time and contsins everything
needed te prepare successiully for the financial year-end and the subsequent werk by the external auditor,
Make sure that the AGAR Is complete (no highlighted boxes left empty), and is properly sigred and dated. If the
AGAR contains unapproved or unexplained amendments, # may ba returned and additional costs will be incurred.
The authority should receive and note the Annual Internal Audit Report befora approving the Annual
Govemance Staternent and the accounts.

Lise the checklist provided below fo review the AGAR for completenass before retuming it to tha external
zuditor by emall or post {not both) no kater than 30 Juna 2022,

The Annual Governancs Statarment {Section 1} must be approved on the same day or befora the Accounting
Statermnents {Section 2) and evidensed by the agenda or minute references,

The Responsitle Financial Officer (RFQ) must eerdify the accounts (Section 2) befare thay ara presentad to
the authority for approval, The authority rmust in this order; consider, approve and sign the accounts,

The RFO is required to commence the public rights perdod as soon as practical after the date of fhe AGAR approval,

Do not send the external auditor any information not specifically requested. However, you must inferm your
external auditer about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant authority ownad generic emall addresses and telephone numbers.

Maks sure that the copy of e bank reconciliation to be sent io your extemal auditor with the AGAR covers

afl the bank accounts. If the authority holds any short-term investmenis, nete thedr value on the bank
recongiliation. The exiernal suditor must be abla 1o agres the bank recondiliation to Box 8 on the accounting
statemenis (Section 2, page 5). An explanation must be provided of any différence batween Box 7 and

Box B. Mors halp on bank recongilistion is available in the Praciifioners’ Guide®.

BExplain fully significant variances in the accounting statements on page 5. Do not just send a copy of the dstailed
accounting recoreds instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. Include complste numerical and narrative analysis o suppart the full variance.

If the external auditor has fo review unsolicited information, or receives an incomplete bank reconciliation, or
variznces are not fully explainad, additional costs may be incurred,

Make surs that the accounting ststements add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balancs brought forward in the current year (Box 1 of 2022},

The Responsible Financial Officer (RFO), on behalf of the autharity, must set the commencement data for the
exercise of public righis of 30 consecutive working days which must include the first ten working days of July.
The authorlty must publish on the authority websiteAvebpage the information required by Regulation 15 (2},
Accounts and Audit Regulations 2015, including the period for the exercise of public righis and the nams and
address of the external auditor before 1 July 2022,

All sactions Have all highlighted boxes have been completed? v
Has all additional information reguested, including the dates set for the pariod s
for the exerclse of public rights, baen provided for the axternal auditer? 3 .
Intemal Audit Report | Heve all highlighied boxss been completed by the internal auditorsnd explanations provided?] i
Sation 1 For any stalement 1o which the response is 'no’, has an explanation been published? |
Saction 2 Has the authority's approval of he accounting stalements besan confirmead by e
the signature of the Chairman of the spproval meeting? .
Has an explanation of significant variationa been published wihare raquiredy
Has ihe bank reconciiation &s at 31 March 2022 besn reconciled to Box 87 v
Has an explanation of any differante between Box 7 and Box 8 boen provided? N4
Bections 1and 2 | Trust funds — have all disclosures been made if the autharity as a body corporats s a T R
scle managing trusiee? NB: do not send tiust accounting statements unless requested. i
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Annual Internal Audit Report 2021/22
Weare Tawn Council

htips//waretowncouncil.gov.uk/

During the financiat year ended 31 March 2022, this authndity's intemsa) auditor acting independently and on the basis
of an aasessment of risk, carrled out a sslective aszessment of compiiance with the relevant procedures and controls
in operation and chitained appropriate evidence from the autharity,

The Intemal audit for 2021/22 has been camied out in actordance with tis authorily's neads and planned coverage.
On the basts of the findings In the areas examined, the infamal audit conchsions are summarised in ihis fable. et
out befow are the objeciives of intemal coelret and alongside are the internal 2udit conclusions on whether, in gl
significant regpects, the control abjectives were belng achieved throughout the financial year tv a standard adequste
to meet the needs of this authosity,

aternal conlrol objective

A, Appropriate eecounting records have been proparly kept throughout the financial year, . v
8. Thia avtharity covplied with its financial regulstions, payments wese supporied by Invoices, all o
sxpendiure was approved and VAT wes approprialsly accounted for, :

€. This authorily assessed the significant rizks b achieving is obieciivas and reviewad tha adequacy g

of amargemeris to manage hese, : i
v
v
v
v
v
v
v

. The precept of rales requirement resulted from an adaquste hudgaia:y PIodess, prgress against
the budgst wers requiarly monitored; and reservss were appropriate,

E. Expucted Inchme was fully recelved, based an correct prices, nropssly recorded and prompty

__hanited, 2nd VAT was appropristely secounted for. !

F. Pelly cash payments were properly supporied by neceipls, att petly cash expenditure was epproved
and VAT appropriately accounted for, 7

G. Salaries o employses and allawances to members were paid in sccardance wikh this suthority's
approvals, and PAYE and 8 requirements were pronerly appiisd

H. Asset ang investmenis registers wera complete and accrrate and propedy mainksined,

I Parsiodic bank account reconcifialions wers propery carred ot duting the year.

J. Accounting statements frepared dusing e yearwers preparmd on ta Geyrect accaunting bass {recaipls
and paymenlts o Ftree and expendilure), agreed to the cash book, suppariad by an sdequale sudil

__trall froms urderlying records and where eppropriate deblors ond creditors were opery recordad.

K. Itthe authority certified ilseif a5 exempt fror a limited sssurance review i 2020/21, t me! the
exersition ciiteda and correclly dedlared fiself exaryt, {if the authordy kad & Fmitsd assurance i 4
review of #g 20271 AGAR lick "ot coverad’) ]

L The sulbuority publishes informmtion on afee {0 access wobsileAvebpage up to date at the time of
the internal awdit n accordance with sny relevant ransparency code requirements %4

M. The authorlty, during the pravious year (202021} comretily proviced for the paricd for the exercige of
public ights as required by the Acesusis and Audif Requiations {avidenced by the nobice published o
on e websie sndior authorily spproved mirufas confirming the datas sof).

N. The authority has compiied with Hie pubilication requirements for 2020124 AGAR v
[see AGAR Page 1 Guidancs Natss). ]

0. (Far lgcal councils only)
Frust furdds fincluding chariabls) — The cound met it responsibifiles as & fustes,

Faranyume:ﬁska‘reasidewﬁadmmmmmmtﬁmmm&mmmshmﬁmmn

Date(s) intevnal audit undertaken Name of parson who camizd ot the imtemal audit
2110612021 021122021 09!%3;’202 Kevin Rose - 1AC Audit & ﬁemﬁancg Lid

Signature of parson who i3

caried cutthelmemal audit L \‘ Date 01/08/2022

»lmemmism-mmmwmw&nmmmmmwmmmmm

{add separaie sheets If needed).

**Note: If the responsis e ‘ot covered” plaase siate when the st recent inlernal a1 work was dons in this area tind when it is
next planned; or, if coverage is not required, the annuat intemay aerdit repact must expilain why not (add separate eheets Fneeded).
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Section 1 — Annual Governance Statement 2021/22

We acknowladge as the members of,

WARE TOWN COUNCIL

aur responsibility for ensuring that there Is & sound system of infernal confral, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Aceounting Statements for the year ended 31 March 2022, that:

prepared its aveounting slalsmends in accordacce

1. Ve have put in plate amangements for effective finandial ’
management during the year, and for the preparation of o with the Accoumts and Aud? Regutations,
the accounting statements, LS

2. We maintalned an adetuate system of intemel control ™ made propsr arangsments and acceplied responshify
inciuding measures desighed to prevent end detect fraud v for safeguarding the pubile money ard resturces i
and cofruplion and reviewed is effeciveness. | s charga.

3. We took 2l reasonatile step to sssures oursslves fras only vone what K has the legal power fo da and has
that thera are no matters of 2chusl or potential compiied with Proper Prectiees in daing ae,
noncompliones wits isws, regulstions and Froper v
Practices thaf could have a significant Tnancial sffect
on i abiity of this authority to conduct its
business ar manage its fnances. 2o

#. We provided proper oppedunity during The ysar for during ths yaar gava s persons intarested the vpportunily To
ke exarcise of electors' nights in accordance with the v inspect and ask guestions abouf this authoriy’s accounts.
requirements of lhe Accounts and Audit Begulations, 4 {

E. ‘We carried &ul an assesement of the risks facing this songiterad ared doctmented The financial and other rishs it
autherisy and took apprepriata steps 1o manage those 7 facas and desll with theta properly.
risks, including fhe introdustion of internat controls angior
exizmal insurance cover where required. v

B. We mainiained throughaut the year an adequate and srranged for a cempetant person, indspsadent of the fnancial
effactive syslem of intornal audit of {he acesmiing [ canirols end procedures, (o give an objective view on whafher
records and control systams, N | interal contrals moel ths needs of tis smaller authory.

7. We look appropriate aclion on all maters raised 7 rasponded la maiiord broughd Lo ifs aftontion by irdemal and
i reports from internst and sxtsrnal sudit. 5 externaf audif.

B. W considered whether any liigation, Fabiliffes or diselosed sverything if should have eboul s busimess activity
commitmenis, gvents or iransactions, poaLiting alther during the year including events laking place after ihe year
during or after the yesr-end, have a fnencis! impact on 7 end ¥ refevani.
is authority and, where anpropriate, have included tham
it the ascounting stalaments.

9. {For local councile only) Trust fumds induding fraz et afl of its rasponsibiities where, ag a body
chariiable. In our capacily as tha sole managing corporaie, # is a sole managing brusias of a focal
Hrustes wa diacharged our accoumiatility brust or tnusts.
raspansibilities for the fund{s)/assats, Including
#nanclal reporting and, if requised, independant
examination of audit.

*Please provide explanations to the external auditor on a saparate sheet for aach 'Ne’ response and describe how the

authority will address the weaknesses identified. These sheats must s publishsd with the Annual Gavemance Statement.

This Anniial Govermnanca Statement was approved al 2

rnesting of the authority on.
13/06/2022

ang recarded as minute reference:

WTC 463

www.waretowneoungil. gov.uk

Signed by the Chairman and Clerk of the meeting whers
approval was given:

Chalrman

Clerk
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Section 2 — Accounting Statements 2021/22 for

- WARE TOWN COUNCIL

j agre

1. Balances brought cadees vod I | Total balaness and reserves at the beginning of the yoar
forward 470,505 893,100 as recorded in the financlal records. Yalua must agree o

| Box 7 of previous year.

2 [+) Precapt or Rates and ‘ Hadx ' Toia! emount of precepi {or for IDBs rales and loviss)
Levies 1,084,380 1,408,170 received or receivable in the year. Exclade any grants

5 _ recelved.
3. {+) Totsl ather recaipts o | Total income or receipts as mearded in the cashbook less
242 571 554 487 | the procept or rates/levies recefved {iine 2J. Include any
granis received.

4. {~} Staff costs Total expendifurs or payments made to and on behalf

: - of afl employees, Include gross sslpries snd wagss,
425,991 567480 emplayers Nf conlribulions, empioyers pension
confributions, grofuifies and severance payments.

5. () Loan interestcapital A5, Tolal expenditure or payments of capital end Interast
repaymaonis 93,282 5&;228 mazde during the year on the autharffy's borrowings [if eny).

6. {-) Al other payments ‘ Total expendfura or payments as recordad I the cash-

585,083 LH1L,012| book less siaif casts (e 4} and loan Interestieapital
1 repayments (ine b).

7. (=] Balances camiad Tolel belances and rezerves at the and of the year. Must
forward 693,100 B11,018| aqueet (1+243; - (4+5+8).

B. Total value of cash and The sum aof all currerd and depasit bank accounts, cash
short farm Investments 268,983 587,268 holdings end short kerm investments haid as at 31 March—

To agree with bank reconcifiafon.

9. Tolat ixad agsals plus : ¢ The value of all the properly the auihorify owns — it is made
lang term lavestmends 211,042 171,037| up of ai its ficed assels and jong ferm investments as &
and assels 31 March

40. Tolal horrowings The cutsfanding capital balance as gt 31 March of all loans

63,562 8.351| from thind parties (including PWLB),

11. (For Local Caunclis Onfy) The Councll, a8 & bedy corporate, acts as sole frusiee for
Disclosure note re Trust funds and s responsible for managing Tiust funds or aasets.
Upstemalehariens, N.8. The figures in the accounling slafements sbave do

not rclude any Thust iransactions.

| cartify that for the year ended 31 March 2022 ths Ascounting
Statements in this Annual Governance and Accountability
Retum have been prapared on aither a receipls and payments
or income and expenditure basis following the guidance in
Govemanee and Accountabilify for Smaller Autherities —a
Practitioners’ Gulda to Proper Practices end present fairdy
tha financial posifion of this authority.

Signad by Responsible Financial Gficer befora being
presented to the authority for approval

S Fuse A §

Date 13/08/2022

1 cenfirm that these Accounting Slaterments were
approved by this authority on this data:

13/06/2022

as recorded in minute referance:

WTC 484

Signed by Chairman of the mesting where the Accounting
Statements wera app;
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Section 3 — External Auditor Report and Certificate 2021/22
I respect of Ware Town Councii —HT0112

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a lintited assurance review i s&t oUt by the National Audi Office (NAO). A
fimited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing {UK & Ireland) and hence it does naot provide the same level of assurarce that
such an audit would. The UK Gevernment has determined that a fower level of assurance than that provided by a full
statutory audit is appropriate for thoss local public bodies wilh the lowest levels of spending,

Under a limited assurance review, the suditor is rasponsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountabifity Return in accordance with NAQ Auditor Guidance Note 02 {AGN 02) as issued by the NAD on
behalf of the Complroller and Auditor General. AGN 02 is avallable from tha NAO website —
hﬂps:ffvwm.nao.org.uk!coae*audit-pracﬁcefguidance-and—informaﬁon—for—auditorsi .

This authority is responsible for ensuring that its financial management is adeguate and effactive and that it has &
sound system of internal control. The authority prepares an Annual Gaovernancs and Accountability Retum in
accordance with Proper Practices which:

* sumrrarises the accounting records for the year ended 31 March 2022; and
* confirms and provides assurance on those malters that are relsvant to our duties and responsibifities as extsral
auditors.

2 External auditor report 2021722

Cn the basis of our review of Beclions 1 and 2 of the Annual Govemance and Accounfabitfy Return (AGAR), in our oginion the informatien in
Sections 1 and 2 of the AGAR s in arcordance with Popar Practices and na other matters have come o our aftention giving cause for concar thal]
rslavant lagisiation and reguiatory rsquiraments have ned been mst,

Cifer maiters not affecting our opinion which we draw 1 the allention of e authority:

The smaller authority has oot provided an adequate explanation for the variance between the prior and current year valties in Box 9
of Saction 2.

3 External auditor ceriificate 2021/22

We cerlify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsipifities under the Local Audit and Accountability Act 2014, for the year endad 31
March 2022.

Extemnal Autdter Name

| PKF LITTLEJOHN LLP
External Augiter Signaturs i ﬁ’@/ (’tltﬁg‘ﬂw . Data O/08/2022

-m:mmwmmmpmammmmm.mhwmﬂm
AGN/2. The AGN is availabie from the NAO website (www.nao.org.uk)
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